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~ DePaul Manager

Click "My Team.'
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Good afternoon, DePaul Manager
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2/10

Click 'My Team.'
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e "o al
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In this field, click '..." for the
employee you'd like to issue an

individual compensation for, then
select 'Individual Compensation.'

DS

DS

Workers

DePaul Full Time Staff

Academic Administrator

Department Name
Office of Academic Advising

DePaul Part Time Staff
Academic Advisor (PT)

Department Name
Office of Academic Advising
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Individual Compensation

10 e mic Administrator, 01008508

Click 'Add.'

+ Add

After individual compensations are added, you can see them here.

Show prior compensation

Cancel

Additional Compensation

Comments and Attachments

[




Additional compensation

r oA
L Jd

Plan hd Option

Required

5/10

Select the relevant plan and option.

Back Next




Additional compensation ‘o
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Fill in the mandatory fields. Plan Option
Additional Pay M Acting/Interim Pay M
Start Date is the date you would
like this payment to begin. Start Date Ongoing
End Date is the date you would like 7/1/2026 End Date »
this payment to end. T
Ongoing should not be selected if it is an
option. ) -
Amount is the dollar amount that will be Amount Goal Amount Override Ry
issued bi-weekly to this employee. Reaed Required

Goal Amount is the total payment that will
be spread over the desired time period.
Hours will only be entered if applicable. Override Cost Center - Override Project v Override Task -
Override costing information is not required
to submit the request, but may be available
if the payment should post to another cost
center.

Override Expenditure Org - Override Expenditure Type - Override Award -

Back Override Sponsor hd

Hide plan info

Enter start date, end date (if applicable), amount, goal amount (if applicable), biweekly hours worked (if applicable), comment, and attach support. Override costing
information is not required to submit the request, but may be available if the payment should post to another cost center.

If vou need help with ICP start dates, end dates, or payment amounts per pay period click on the link below.

https://offices.depaul.edu/human-resources/compensation/individual-compensation-plan/icp-
calculator/Pages/default.aspx




Additional compensation ‘o

Plan - Option -
Additional Pay Acting/Interim Pay

Ongoing
Start Date End Date
7/1/2026 T/29/2026 C‘
Amount Goal Amount 0 ‘de Fund -
USD 100.00 USD 200.00 vernide Fun
Override Cost Center - Override Project - Override Task -
Override Expenditure Org - Override Expenditure Type - Override Award -
Override Sponsor -

Hide plan info

Enter start date, end date (if applicable), amount, goal amount (if applicable), biweekly hours worked (if applicable), comment, and attach support. Override costing
information 1s not required to submit the request, but may be available if the payment should post to another cost center.

If vou need help with ICP start dates, end dates, or payment amounts per pay period click on the link below.

https://offices.depaul.edu/human-resources/compensation/individual-compensation-plan/icp-
calculator/Pages/default.aspx
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Click 'Save.'

Back
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Individual Compensation

piy Additional Compensation

DePaul Full Time Staff, Academic Administrator, 01008508
[Fe

Additional Pay

® Acting/Interim Pay
7/1/2026 - 7/29/2026

Amount Processing Type

UsD 100.00 Recurring

Show prior compensation

8/10

ik

Click 'Continue.'

Cancel

Additional Compensation

DIMMENtSs and ARaCNIMan
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Individual Compensation

piy Comments and Attachments

DePaul Full Time Staff, Academic Administrator, 01008508

Comments

Save Comment

Drag and Drop

Select or drop files here.

9/10

Add comments and attach relevant

documents. It is recommended to
attach proof of the necessity for t
ICP.

he

NOTE: You must click 'Save Comment' to

save your comment.

Next

Additional Compensation

Comments and Attachments




Individual Compensation

piy Comments and Attachments
DePaul Full Time Staff, Academic Administrator, 01008508

Comments

Save Comment

Drag and Drop

Select or drop files here.

10/10 % nal Compensation

Click 'Submit.'

ents and Attachments
Back

Cancel




Congratulations! You have successfully set up an individual

compensation plan.




