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(Simple Method)
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Click the Notification Bell
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Click 'Approve' next to the
employee whose goals you would
like to approve.
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Congratulations!  You have just approved your employee's goals.

 Now they will have to fill out their Self-Evaluation under Goals and

Performance > Performance.

To view this walkthrough again, click 'Self Help' and search

'Manager Approve Goals (Simple Version)'
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