
Onboarding - Manager

Manager Onboarding is a new feature available to make managing
new hire easier.  It will auto create a checklist of tasks for you to
accomplish when you have a new hire assigned.
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Click 'My Team'
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Click 'Onboarding'
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Here, you have a list of all tasks
that need to be completed to ease
your new hire into their role.

These checklist items can be
marked off by clicking on them
individually, or by clicking the Radial
Boxes and then clicking, 'Actions'.

Click 'Next' to continue.
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Click 'Employees' to view this task
list broken down by employee, if
you'd like.

Click 'Next' to continue.
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This completes the overview of the Manager Onboarding process.

This checklist will auto-assign each time you have a new hire, and

you will receive a bell notification about it as well.

To view this walkthrough again, search 'Onboarding - Manager" in

BlueSky Help.
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