
Personal Info - Add a Coworker
as an Emergency Contact
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Click 'Me'
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Click 'Personal Information'
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Click 'Family and Emergency
Contacts'

3/10

javascript:;


Click 'Add'
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Click 'Select a Coworker as a
Contact'
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Select 'Start Date'
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Select the 'Coworker you want
to add as a contact'
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Select 'Relationship'
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Click the checkbox of 'This
person is an emergency
contact'

9/10

javascript:;


Click 'Submit' to save changes
and 'Cancel' to discard changes. 
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Congratulations! You have successfully completed the walkthrough

on adding a coworker as an emergency contact.

If you want to view the walkthrough again, click 'Self-Help' and

'Add a Coworker as an Emergency Contact'
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