
Reports - BlueSky Grant Report
Guide

powered by 



Click Here

1/15

javascript:;


Click 'Tools'
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Click 'Reports and Analytics'
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Click 'Browse Catalog'
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Click 'Dashboards'
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Click 'Grants Project Team
Dashboard'
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Click 'DePaul Grant Report'
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Click here to open the Project
Number dropdown menu.
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Click 'Search'

9/15

javascript:;


Enter Grant Number here.
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Click 'Search'
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Highlight the desired project
number.
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Click 'OK'
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Specify an As of Date.
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Click 'Apply'
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You will see an option to cancel the report request while the report

is being generated.

The report will open as an Excel file on the Journal Details tab.  

You may find it helpful to begin the review with the Summary tab.  

Note:  On the Journal Detail page, be sure to scroll-right to view all

of the columns on each tab.
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