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There are many reasons you may be inspired
to pursue a new field, from more money to a
better work-life balance to simply wanting to

do something different. If you’re ready to
make a change, here’s a step-by-step guide

to making it happen.
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Make a list of the aspects of your current
job that you like and dislike. 

What functions are you best at? 
What do you wish you could do
more in your current role? 
What is the source of your
dissatisfaction—the work itself?
The field? The company
culture?

01 Analyze your situation.



Take stock of the transferable skills and
experience you’ve amassed over your
career to date. 

Think about activities and
topics that you enjoy most in
your life. 
What skills do you have that
you do not use in your most
recent role?
What are your passions?

Inventory your skills and interests.02



Research career options online in areas
that seem to align with your skills and
passions.

Talk to family, friends, and
trusted colleagues in your
network.
For additional inspiration and
guidance, consider seeing a
career advisor.

Brainstorm new career directions.03



Do an online search to explore and compare potential jobs
in your field (or fields) of interest. Look at job postings—
what is the compensation range? What are the skills
required? Don’t worry about the experience requirements

Also, consider an entirely new role in
your current field. Changing roles
within your field allows you to leverage
your industry knowledge and contacts,
which may mean an easier transition. 
Schedule informational interviews to
get further insights.

04 Research specific jobs.



As you begin to zero in on a new direction, identify the
skills and experience gaps. Building knowledge in a new
field may involve a combination of online research, classes,
and industry seminars.

To expand your network
into the new field, consider
locating the appropriate
professional association and
getting involved.

05 Fill the gaps.



Revamp your brand statement and elevator pitch to fit your
new direction. Work in your transferable skills and passions,
and how your unique background perspective will translate
into value for an employer in your target industry.

Revamp your brand.

This is an opportunity to think
through how your specific
background will bring unique skills
and perspective to your career
target area.
It also represents the chance for
you to highlight your passion or the
intentionality of your pivot.

06



Reframe your resume, integrating points you identified in
revising your brand statement and elevator speech.
Remember, once you begin applying for positions, you’ll
want to tailor your resume for each by using keywords.

Update your materials.07

You'll want to revisit your resume,
cover letters, LinkedIn and other
social media platforms - even your
interview prep! 
Be open about your pivot and "lean
in" to your distinctive skills and
background.



Get the word out!

Be sure to let your professional network know you’re looking
and ready for opportunities. Of course, be careful if you need
to avoid word getting back to your current employer.

08

Get involved in professional
associations, seek new
networking targets, and get
active in your industry's online
community - through
webinars and social media. 



Outline financial considerations like your
personal living expenses, minimum salary/
benefits requirements, and savings plan to
prepare for the change. 

Create a time frame or milestones for skill-
building or savings goals, and include a target
date for searching and applying to new
positions.

MAKE A LAUNCH PLAN
Once you are committed to your career pivot and are
building your capabilities, develop a detailed launch plan. 



EMSI Skills Match

BONUS RESOURCES

https://match.emsiskills.com/


Digital Defynd

BONUS RESOURCES

At Digital Defynd, we help you find
the best courses, certifications and
tutorials online. Hundreds of
experts come together to handpick
these recommendations based on
decades of collective experience. So
far we have served 1.2 Million+
satisfied learners and counting.

https://digitaldefynd.com/


YouTube Library of Career Center Presentations

BONUS RESOURCES

+ Temporary Google Doc with Links

https://www.youtube.com/c/depaulcareercenter/playlists
https://www.youtube.com/c/depaulcareercenter/playlists
https://docs.google.com/document/d/1Ymns5UMTH0qeQG38eSx89aPKZkMdgVTLMwVhp8-1giE/edit?usp=sharing


WHAT CAN THE CAREER
CENTER DO FOR YOU?

Drop-In Career Coaching (no appointment necessary!)

Virtual Appointments with Career Community Advisors

Email Resume Review

Access a Career Library of 50+ Handouts and Videos

Search for opportunities on Handshake, our careers platform 

Network with Alumni on (ASK) or Alumni Sharing Knowledge

careercenter.depaul.edu

https://resources.depaul.edu/career-center/Pages/default.aspx


SKILLS LABS!
Join us for our weekly 30 minute skills-based sessions. Anyone who RSVPs on
Handshake will get a recording of the session with supplemental materials!



CAREER WORKSHOPS
These 45-minute workshops offer tactical advice for every stage of your career
journey! Anyone who RSVPs on Handshake will get a recording of the session with
supplemental materials!

RSVP on Handshake!

http://depaul.joinhandshake.com/


CAREER LIBRARY
The DePaul Career Center recently created a library of 50+ handouts
and 14 two-minute videos focused on every career readiness topic,
ranging from resume basics to exploration to building your brand!

go.depaul.edu/careerlibraryCheck it out here:

http://go.depaul.edu/careerlibrary


Thank You!


