Creating a
first-year resume.
You’re in your first year of college. Do you need
a resume? Absolutely. A first-year resume can
be used to apply for on-campus employment,
scholarships, or a research position.

FRANCIS FIRSTYEAR

Highlight your
current education.

EDUCATION

PROFESSIONAL

Your major, the degree you’re
pursuing, and current coursework all
paint a picture of you, your interests
and planned career path—even if
you’re unsure of that path!

give examples.

VOLUNTEER EXPERIENCE

Show, don’t just tell. Craft bulleted
accomplishment summaries under each
entry that give the reader a sense of how
you used the skills you developed.

HONORS & AWARDS

focus on skills.
In describing your experience, go
beyond paid employment and include
other experiences, including camps,
volunteering and other activities, as well
as knowledge of software like Microsoft
Office or other tech credentials.

EXPERIENCE

SKILLS
Budget Planning

Report Writing

Print Design

Copyediting

Project Management

Web Design

TECHNOLOGY

!

mind the length.

Highlight transferable skills.

Limit your first-year resume
to one page.

Transferable skills are skills you’ve developed in every
position or activity. These include leadership, project
management, teamwork and others you believe will
be relevant to a resume reader.

I have a resume from high school. Can I just use that?
In a word, no. Your high school resume is a good place to start, but you’ll want to tailor the
approach to make it more effective for a college student. In your first year of college, it’s
fine to include experience from your high school years. As you progress in college, you’ll
phase these out in favor of other, more recent and relevant experience.

Brainstorm experiences, skills developed/demonstrated and accomplishments:
What was the biggest class project you
worked on in high school—or during your
first year of college and what was your role?

What was your biggest passion in high school
and how did you spend your down time?

Did you volunteer or participate in
extracurriculars during high school?
Describe your experience.

What student organizations are you active in
and what kinds of projects are you a part of?

Use this formula to create an accomplishment statement:
choose an action verb
(what you did)

+

give an example
(how you did it)

+

state the outcome
(the impact you had)

Don’t hesitate to seek help!
The DePaul Career Center’s advisors and drop-in advising services are great places to get guidance
and support as you develop your resume. Our staff and Peer Career Coaches are eager to help!
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