
How to update mailstop 2.11.2021 

 

1. Click on Campus Address in Blue Sky 

 

                                   

 

 

 

 

 



2.  The employee update form will open, see below. 

                                    

 

 

 

 

 

 

 



3.  Click the drop down at the end of each box to make your selection. 

                                            

 

 

 

 



4.  Repeat these steps for Campus, Building, Floor, Office and Mailstop. 

                      



5. Click Save. 

                          


