
Step-by-step Image Guide 

1. Click to edit the page 

 

2. Click in the Main Content area, and in the ribbon click 

the Insert tab. Then click on Web Part. 

 

3. Choose University Catalog, and click Add. 

 

4. Click Configure Webpart. 



 

5. Copy the Catalog URL that corresponds to the information you 

want to surface and paste it into the URL field, click Load. A 

multiple selection checkbox will appear with the various element 

of the catalog (Overview, Faculty, Major Requirements, etc.) 

Select the element you wish to surface and click Save. (Option: 

You can check the box Source Citation to show citation) 

 

 



6.  You can also click the Preview tab before clicking Save to verify 

the correct information will be pulled. 

 

7. Now your page should look something like below.  

 

8. If it looks correct, Save and Check In the page. 



 


